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■ What is E-Vendor
E-Vendor is an user friendly, intuitive and self serve supplier portal that helps Suppliers and Buyers 

communicate with each other; it covers the end to end supplier lifecycle relationship from Supplier On-

boarding, Purchase Order to Invoice collaboration and reporting for both EDGE Buyers and our Suppliers

■ Benefits of adopting the E-Vendor Portal for the Supplier & Procurement 

Function

E-Vendor helps suppliers stay up to date with EDGE’s requirements, purchase orders, and receivables 

leading to better planning and reduced need for voice and email communications. Similarly, it helps our 

Procurement team to be aware of order confirmation, dispatch plans, shipment details and delivery dates.

■ How E-Vendor will impact our Suppliers
All EDGE Buyer & Supplier communication, supplier profile registration and updates will be conducted and 

managed through the E-Vendor Portal
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CREATE SERVICE ENTRY SHEET



Steps to create service entry sheet

1. Click on service order(SES).

2. Click on service entry sheet Create.

3. Select order from pending list.
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4. Click on select service entry icon.
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5. Click on check box to select service entry item.

6. Click on Copy button.

7. Item added in SES Lines

8.Click on Add button to add attachment
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9. Click on Create button.
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10. Enter Comments .

11. Click on Yes button.

.
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12. Success message will display with SES number, 

Click on ok to close pop-up.
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DELETE SERVICE ENTRY SHEET



1. Go to ->Service entry sheet create application and click on submitted tab.

2. Click on SES number from the list with status submitted.
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3. select SES item.(check box)

4. Click on DELETE button.
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5. Enter Comments .

6. Click on Yes button.

.
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7. Success message will display with SES deleted ,Click 

on OK to close pop-up.
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CO N TACT US

Should you have any questions, please do not hesitate to reach out to us via 

email at E-Vendor@EDGEgroup.ae

Visit our website

edgegroup.ae



edgegroup.ae


